	Academic Internship Course Outline 

	John Cabot University 

	Fall and Spring Semesters 

	Week 12 
	Getting Started 

	Proceeding Semester 
	

	
	Have agreement contracts signed by all parties (Internship Program Director, Student Intern, Organizational Sponsor) and give copies to all parties.

	Complete contract and registration requirements 
	Complete the academic registration form and have it signed by your Professor, the Academic Dean, the Internship Program Director and then submit form to Registrar. 

	Week 1 
	Ready to Go 

	
	

	
	Print a copy of the Internship Course Outline, Report Guideline, and Interview Outlines from the Internship Website.

	
	Begin on-site internship 

	Week 7 
	Midterm Review 

	 
	     Submit draft copies of documents to your Professor for Midterm grading 

	
	Draft copy of Daily Diary

	
	Draft Outline and bibliography for Report

	
	Draft of Interview Questions 

	Week 14 
	Finishing up, Internship Project Documents 

	Last Week of the Semester 
	

	
	Submit typed and bound Internship Project/Report (Worth 50% of grade)

	
	Complete Diary of all daily activities (Worth 20% of grade)

	
	Interview Questions and Results (Worth 20% of grade)

	
	Organizational Sponsor-s Evaluation of Intern's Performance (Worth 10% of grade) 

	Final Exam Week 
	Grading Period 

	
	

	
	Intern submits program evaluation form to Program Director

	
	Faculty member submits Passing/Fail grade to Registrar 


